
There are two ways to check your available mailbox space.  

The first way is to click on the top left hand corner on File. 

 

The Mailbox Cleanup will show you how much space you have remaining in your mailbox. 

 

 

 

 



The second way to view the available space in your mailbox is in the Outlook status bar. In order to get 

the Customize Status Bar, please right click on the bottom bar of Outlook.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Quota Information.  This will display your free space in the lower left corner of the application. 

 

 

 

 

 



 


