
 Click on “New E-mail”. 

 

 

Click on the “To …” button. 

 

 

The default Address Book is going to be your personal “Global Address List”. 

 

 

 

Click on the dropdown arrow and select “All Users”. 

You will now be able to select all active users in the E-mail system. 



 

 

 

 

 

 

 

 

 


